Tutorial Admin Website di Universitas Ciputra

1. Login

- Masukkan alamat login admin website ke address bar mesin peramban (browser)
Sebagai contoh, halaman website yang ICT miliki adalah https://www.uc.ac.id/ict
Tambahkan /wp-admin dibelakang nama alamat website. Contohnya seperti berikut;
Contoh 1 : https://www.uc.ac.id/ict/wp-admin
Contoh 2 : https://www.uc.ac.id/wp-admin
Contoh 3 : https://www.uc.ac.id/htb/wp-admin

- lJika alamat yang dimasukkan sudah benar, maka akan diarahkan ke halaman login.

Lalu masukkan Username dan Password.

W,

Username or Email Address
Password

| ®

I'm not a robot
reCAPTCHA

Privacy - Terms

[_J Remember Me

Lost your password?

~ Back to Information Communication
Technology

- Jika berhasil masuk ke halaman Admini Website, akan diarahkan ke halaman

Dashboard. Gambar seperti berikut;


https://www.uc.ac.id/ict
http://www.uc.ac.id/ict/wp-admin
http://www.uc.ac.id/htb/wp-admin

< c @ O 4 ucacid, admin 8 -9 i @

munication Te y Y] Autoptimize

@ Dashboard
Data migration required for Accordions by PickPlugins plugin, please [ SRR
Home
Updates @
Dashboard
I Warning: the Default Poster is not a valid WordPress login. Postie may reject emails if this is not corrected.
K we +
3] Med Thanks for using WP Latest Posts, it's been more than a month nov uld you consider leaving a review on the plugin directory? It helps us make the plugin & support better :)
Sure I'd love to ‘ No b notificatic
= Accordio
I Did you know Autoptimize includes on-the-fly image optimization (with support for WebP) and CDN via ShortPixel? Check out the Autoptimize image settings to activate this option. (x]
»
@9 Or Tree a . 4 S (x]
This theme requires the following plugin: University - Shortcodes.
£ Plugins @ This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi
and WooCommerce.
@ Users
Begin installing_plugins | Dismiss this notice
& Tc
WPBakery Page . 8
® i Fage Site Health Status . Quick Draft .
Build
B Setti Should be improved Title
S WP Mail SMTP Your site has critical issues that should be addressed as soon as possible to improve its

performance and security.
P ntent

P Type here to search
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Ready The Next Level



Add Edit Page

Arahkan pandangan mata ke sebelah kiri halaman, untuk melihat semua menu yang
ada, termasuk plugin yang terinstall akan tampil pada sisi kiri menu tersebut.
Arahkan kursor ke menu Page, Pilih. Selanjutnya akan diarahkan ke halaman menu

Page.

€ C @ ucacid/ict/wp-admin/index.ph * a 6

%Y @A information Communication Technology 8 + New T4

Dashboard

Thanks for

Sure I'd love to fication

it's been more than a month now! Would you consider leaving a review on the plugin directory? It h

us make the plugin & suppor

Posts

[ WP Latest Posts This theme requires the following plugin: University - Shortcodes. e
Media This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
2] wooca
lins | Dismiss this notice
Comments
. Quick Draft a
Appearance
& OptionTree Good fitie
 Plugins 30od, but there are still some things you can do to improve its
Content
e 2 items o hat's o o
Tools
WPBakery Page N
Builder
26 Posts Pages
Settings Save Draft
WP Mail SMTP ’
WordPress Events and News a
SEO
. = ’; ecito — Attend an 3.2

I Pages This theme requires the following plugin: University - Shortcodes. o

This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
WooCommerce.

Begin installing, plugins | Dismiss this notice

¥ Comments

» Appearance

€9 OptionTree

£ Plugins

Information Communication Technology — Front Page

& Users
& Tools
Merubah Profile Linkedin

@ WPBakery Page
Builder

B Settings
Privacy Policy — Draft, Privacy Policy Page

&% WP Mail SMTP

¥4 seo 718 Supervised Machine Learning lawan UnSupervised Machine learning — Draft

Tulis nama judul Page, dicontoh saya tuliskan “Test Membuat Page Baru”. Klik Publish

untuk menyimpan ke Page yang sudah di buat.



e <Information Co X+

z 3

st_type=page *r a 6

< C & ucacid/ict/wp-admin/post

Pages This theme requires the following plugin: University - Shortcodes. 9
This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
WooCommerce.
S Begin installing plugins | Dismiss this notice
Comments
> [Test Membuat Page Baru ] Publish .
# Appearance

OptionTree

% Plugins Frontend Editor ? status: Draft
aa Users ® Visibility: Public Edit
& Tools WPBakery Page Builder . blish immediately

ability: Not available

@ WPBakery Page
Builder

B Settings

% WP Mail SMTP

¥i seo
¥i se Page Attributes .

Klik — Preview untuk melihat Page yang sudah dibuat. Secara otomati akan membukan

tab baru pada browser yang menampilkakn preview Page yang sudah dibuat.

& Edit Page < In
< (¢]
V]

Dashboard

Posts

1 Would you con ving a review on the plugin directo

| WP Latest Posts

Media
Pages This theme requires the following plugin: University - Shortcodes. o
This theme recommends the following plugins: m 7, University Course. University Event, University Member, University Project. University Sample Data, WP Pagenavi and
WooCommerce.
Begin installing plugins | Dismiss this notice
Comments
| Page published L]
Appearance
OptionTree Publish -

Test Membuat Page Baru

Plugins
nucacid/ict/test-membuat-page-bany/

permalink: htty

:
@
WPBakery Page

Builder WPBakery Page Builder . fill Published on: Apr 15, 2020 at 09:31 ¢

Users

Tools

Visibility: Public

Dility: Not available

Settings

Not available

WP Mail SMTP




& editPage Y Edit with WPBakery Page Builder Howdy, Ragil Prasetyo g Q

RSITAS CIPUTRA Fitur Baru CIS
ENTREPRENEURS

CRE
I E R REDITAST A

Test Membuat Page Baru

Selanjutnya ketahap edit isi konten Page, arahkan kursor ke “Add new elements”.

9 #A information Communication Technology #8 4 New ViewPage §A ¢ Howdy, Ragil Prasetyo o [
age published. View page 1)

@ Dashboard

# Posts Test Membuat Page Baru Publish

test-membuat-page-baru/ | o

I WP Latest Posts

R Preview Changes
2 Media Status cdit
4 @  Frontend Editor § Status: Published Edit

Permal

B Pages @® Visibility: Public Edit

AN Pagy hed on: Apr 15, 2020 at 09:31 Edit

Add New
dd Ne ty: Not available

Not available

¥ Comments

» Appearance Update
P YOU HAVE BLANK PAGE - _ !
e START ADDING CONTENT OR TEMPLATES

Settings

&2, WP Mail SMTP

¥i seo

Pada fitur “Add Elements”, terdapat banyak pilihan yang akan digunakan untuk
mengisi konten Page yang akan dibuat. Tergantung dari kreatifitas dan kebutuhan kita

seperti apa nantinya.



& Edit Page « Information Commur X & Test Membuat Page Baru - Inforr X | + - X

c wp-admin/post.php?post=784&action=edit

& ucacid/ict

@ Dashboard

Add Element

& Posts

Content  Sodal Structure  WordPress Widgets  Deprecated

' WP Latest Posts

27 Media
BON Text Block section Icon Separator Zigzag Separator
. -
All Pages
P separator with T Facebook Like o
Add New Text Message Box 4 Pinterest
oT- & utton
¥ Comments

Tour

» Appearance

FAQ single Image G Image Gallery Image Carousel . Tabs
Widgetised b

Call to Action
. Accordion Custom Heading m Button E Sidebar

= Users
= video Player v
=== Pposts Slider P9 Google Maps Raw HTML Raw JS Flickr Widget L
< .

g Round Chart E Post Grid

Masonry Media
Grid ﬂ WP Search
(W

@9 OptionTree Pageable
Container

£ Plugins

4 Tools

@ WPBakery Page

Builder Empty Space

wm Progress Bar

4’ Pie Chart
@

Post Masonry
Grid

ﬂ Line Chart
]

B Settings
Gutenberg

Slider Revolution Editor
[:

&%, WP Mail SMTP

Sebagai contoh, pada tutorial ini mencontohkan secara sederhana seperti apa Page
yang dibuat. Secara default Ketika memilih/ menggunakan sebuah element, element

tersebut berada di dalam Row, dan Row tersebut layoutnya bisa dirubah sesuai

dengan kebutuhan. Seperti contoh gambar berikut;

c

{ @ information Communication Technology B8

@ Dashboard

# Posts

I WP Latest Posts

information Commur X

@ ucacid/ict,

& Test Membuat Page Baru - Inforr X

‘wp-admin/post.php?post=784&action=edit
4 New View Page
| Test Membuat Page Baru

Permalink: https:

+

LY}

acid/ict/test-membuat-page-baru/ | Eait

@  Frontend Editor

Publish a

87 Media
WPBakery Page Builder
B Pages
ra y bility: OK
e + @ 2 HOR o
/' SEQ: Not available
% T 2 & X
¥ Comments FA%
Slider Revolution 6 i .
» A E 1 #Element Slider Revolution
ppearance Page Attributes .
@9 OptionTree =+
Parent
£ Plugins 5
] - 3 2 0 X (no parent) v
& Users + 2% + 2 %
P #Element Text Block 2 o T
ools WP Calendar
Test text on Page WY setement we-catender Default Template x
@ WPBakery Page
= Order

0

help? Use the Help tab ab:

title.

Keterangan :

>

menampilkan gambar yang ditampilkan secara slide.

tulisan.

Row 1 diisi dengan element “Slider Revolution”, yang berfungsi untuk

Row 2 diisi dengan element “Text Block”, yang berfungsi untuk menampilkan



» Row 3 diisi dengan element “WP Calender”, yang dimana akan menampilkan

sebuah kalender

- Berikut hasil dari percobaan edit Page yang sudah dibuat.

® Information Communication Technology ¢ Customize B8 + New ¢ EditPage Edit with WPBakery Page Builder ~ Slider Revolution Howdy, Ragil Prasetyo o O

<£Uu CIPUTRA Fitur Baru CIS
CR NTREPRENEURS

| ITAST A

Test Membuat Page Baru HowE

BOOR

& UNIVERSITAS CIPUTRA
CREATING WORLD cLASS ENTREPRENEURS

Web: ict.uc.ac.id
E-mail: ict-support@ciputra.ac.id

SIGN In
SEORANG
ENTREPRENEUR Forgot your password?
“Mengubah Kotoran dan Rongsokan -OR- & Login with Google

menjadi EMAS”

An Entrepreneur Turns Scrap and Trash Into Gold

www.uc.ac.id ‘ © @ucpeople i nd CBD Boulevard l 031 745 1699

Test text on Page Kalender

April 2020

M T WT F S S

20 21 22 23 24 25 26

27 28 29 30

«Jul

- Page yang sudah dibuat, akan otomatis tersimpan di menu Page. Menu Page tersebut

akan menampilkan semua Page yang pernah dibuat.



< x x| + - 8 X
« C & ucacidfict/wp-admin/editph % 0B e :
(¥ & information Communication Technology 8 + New Howdy, Ragil Prasetyo o [
St Yiszs WooCommerce.

I WP Latest Posts Begin installing plugins | Dismiss this notice
0y Media
. Pages All (6) | Mine (2) | Published (3) | Drafts (3; Cornerstone content (0)
Bulk Actions v ‘ Apply ‘ All dates v || A sEO Scores v | [ AllReadability Scores v ‘ Fier |
All Pages e L
Add New D Title Author [ ] Date & 6
Comments 289 Information Communication Technology — Front Page — b | L] @
04
Appearance
Merubah Profile LinkedIn - b ° L]
OptionTree

& Plugins
& Users 3 Privacy Policy — Draft, Privacy Policy Page — ] L ]
& Tools
@ WPBakery Page 718 Supervised Machine Learning lawan UnSupervised Machine learning — Draft - e o

Builder

Settings

] k3
% WP Mail SMTP
it h Bake Build

¥4 seo — L ]
B reCaptcha
O Sider Revolution Auth L t a 68 4
5 tems ¥

Sampai tahap ini, hanya dijelaskan bagaimana membuat dan mengedit Page, belum

sampai ketahap menampilkan sebuah Page ke halaman website secara langsung.

“Jadi.. jangan berpikiran jika Page yang buat dan dipublish langsung
tampil dihalaman website”
Don’t Panic...!

Ready The Next Level



3. Add Edit Post dan Kategori Post

- Arahkan kursor ke menu Post |, lalu pilih Add Post.

) @A information Communication Technology 8 + New ViewpPosts 4

@ Dashboard

A Posts V“ * Tha osts, it's been more than a

Al Posts sureI'dloveto |lEN t

consider leaving a review on the plugin directory?

This theme requires the following plugin: University - Shortcodes.

This theme recommends the following plugins: Contact Form 7, University Course, University Event. University Member, University Project, University Sample Data, WP Pagenavi and
WooCommerce.

Begin installing plugins | Dismiss this notice

@ Pages

¥ Comments

v | | All Categories v || All SEO Scores v | | All Readability Scores

» Appearance B —J

tle Author Categories Tags [ ] Date ) B A4 Thumbna

9 OptionTree D

£ Plugins 747 Natural Language d  artic 0 ®
Processing Pipeline on

& Users
# Tools
@ WPBakery Page

Builder

) Natural Language articl P L L]

Bl Settings Processing
2 Wb Mail oM
\ e -
& Posts < Informa municat X | de = X
€ C @ ucacid/ict/wp-admin/editphp * & 6

B Y]

+ New View Posts

@ Dashboard

A Posts h than a month now! Would you consider leaving a review on the plugin directory? It helps us make the plugin & support better

Al Posts

This theme requires the following plugin: University - Shortcodes.

This theme recommends the following plugins: Co;

: Form 7, University Course, University Event, University Member, University Project. University Sample Data. WP Pagenavi and

< WooCommerce.
WP Latest Posts
Begin installing plugins | Dismiss this notice

Media
Pages All 28 content N |
Comments Bulk A v | | All Categories v || All SEO Scores v

Appearance
D Title Author Categories Tags [ ] Date Q [B 2 Thumbnail

g9 OptionTree

¢ Plugins 747 ~]  Natural Language article = Published 0 °
Processing Pipeline 2019/07/92
Users
Tools
WPBakery Page
Builder ~
742 Natural Language article c o o

Settings Processing

- Halaman Post sudah terbuat dan siap untuk diisi dengan konten yang diinginkan.
Seperti biasa masukkan nama judul sesuai kebutuhan. Contoh judul Post yang saya
tulis “Test Membuat Post Baru”. Lalu add element apa saja yang dibutuhkan. Sebagai
contoh saya menggunakan element Text Block dan WP-Calender saja dan sedikit

modifikasi di layout tampilan Row



& Add New

st cInformation Cor X 4 - B8 X

<« C & ucacid/fict/wp-admin/post-new.php * a 6

Information Communication Technology

v I tepiv
Dashboard
il Add New Post
A posts nsider leaving a review on the plugin directory? It helps us make the plugin & support better :)
Add New
This theme requires the following plugin: University - Shortcodes. e
This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
WooCommerce.
' WP Latest Posts
Begin installing_plugins | Dismiss this notice
Media
B Pages
Test Membuat Post Baru Publish -
¥ Comments

Status: Draft E

# Appearance
Frontend Editor
@ OptionTree

?
@® visibility: Public £dit
Py

¢ Plugins WPBakery Page Builder A il Publish immediately Edit
aa Users
llity: Not available
# Tools

Not available

@ WPBakery Page
Builder

Format a

Atur dulu layout Row yang diinginkan. Pilih Add element — Row. Layout yang saya atur

seperti gambar berikut.

Y]

Content  Social Structure  WordPress Widgets  Deprecated

=2

! Text Block Section Icon Separator Zigzag Separator

[ WP Latest Posts|
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b
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Comments

Tour
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3
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& 4t Post < Information Commur X+ - o x

<« C @ ucacidfic * a 6

p-admin/post.phy

# Information Communication Technology # 4 New View Post

Test Membuat Post Baru Publish

Permalink: |

ucacid/ict/test-membuat-post-bar,

Frontend Editor
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p \

Draft Edit

? s
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K W Lat
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Move to Trash
Comments 2
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OptionTree oF 3
Plugins
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SEO
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WP Latest Posts i ?
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Builder .
Settings A
WP Mail SMTP

Yoast SEO N a

SEO

reCaptcha

Slider Revolution
Focus keyphrase ©

Selanjutnya, tambahkan element didalam layout Row yang sudah dibuat. Klik logo

tambah didalam Row. Pilih element Text Block



2 Edit Post < Information Commun X - 8 x

< C @ ucacid/ict/wp-admin/post.php?post=792&action=edit * &a 0
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Comments
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WP Mail SMTP
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Grid Grid slider Revolution Editor
Slhider Revolutiol 3 6 \" \‘)

Edit Text Block sesuai dengan kebutuhan Post. Sebagai contoh sederhana, ditutorial

ini membahas tentang “tutorial login ke admin website”.
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1EXL BIOCK SEewngs

Tutorial Login Ke Halaman Admin Website
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- Format .
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Plugins
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Builder
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WP Latest Posts
Media
Pages

Comments

Appearance
OptionTree
Plugins
Users

Tools

WPBakery Page
Builder

Settings
WP Mail SMTP
SEO

reCaptcha

© Slider Revolutio
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Content
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single Image

Pageable
Container
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New ViewPost 4
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Hover Box

G Image Gallery

Custom Heading a Button
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J Round Chart
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Facebook Like
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Editor
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Tour

Widgetised

@ Sidebar
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. Accordion

TO Posts Slider
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Add element Text Block didalam Row yang baru dibuat. Row bagian ini akan jadikan

sebagai isi dari “Tutorial Login Ke Halaman Website”. Didalam Text Block juga terdapat

Fitur untuk menambah gambar, video, dan link url.

nformation Commur X & = X

(¢} @ ucacid/ict/wp-admin/post.php?post
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t < Information Commun X 4+
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wp-admin/post php?post=792

Information Communication Technology

+ New View Post
1€XL BIOLK Sewngs

Design Options

Add Media

I A Add Media
» [e)[z]

Contoh 3 : https://www.uc.ac.id/htb/wp-admin

¢ Jika alamat yang dimasukkan sudah benar, maka akan diarahkan ke halaman login. Lalu masukkan Username dan Password.

CSS Animation

None

Save changes

Visual

Text




‘ Test Membuat Post Baru Publish a

https://www.uc.acid/ict/test: P

Frontend Editor 9 Status: Draft Edit

@® Visibility: Public Edit

‘WPBakery Page Builder - fifil Publish immediately Edit

Y Readability: Needs improvement
® + @ o) 5o B

Y SEO: Not available

] i > | 20X . o [t
+2 X +2x Y| SEQ: Not available
wp
Tutorial Login Ke Halaman Admin Website @/ Move to Trash
Calendar
+ | 28| KOV B +
+ 2 X Format -
. @ A standard
Masukkan alamat login admin website ke address bar mesin peramban (browser)
( Gallery
Sebagai contoh, halaman website yang ICT miliki adalah https://www.uc.ac.id/ict
G Video
Tambahkan /wp-admin dibelakang nama alamat website. Contohnya seperti berikut; . Ak
udio
Contoh 1: https://www.uc.ac.id/ict/wp-admin
Contoh 2 : https://www.uc.ac.id/wp-admin
Categories -
Contoh 3 : https://www.uc.ac.id/htb/wp-admin
All Categories  Most Used
Jika alamat yang dimasukkan sudah benar, maka akan diarahkan ke halaman login. Lalu masukkan
Username dan Password. s
() Publikasi
() article
Fitur Baru CIS
News
() Uncategorized
+ Add New Category
Username or Email Address
‘ Tags a
Password
Separate tags with commas
fo4
Choose from the most used tags
™
I'm not a robot
SCAPTCHA )
ety Post Attributes a
() Remember Me gl Template
Default Template v
Lost your password? AddToAny »

+~ Back to Information Communication
Technology

() show sharing buttons.

Jika berhasil masuk ke halaman Admini Website, akan diarahkan ke halaman Dashboard. Gambar seperti
berikut;
€« co L ek B ~9n noes =

Dashboard
[ e o i o A
[
s rarne regures e Iskiming stign Uity Shacds. °

E—— + oo

Publish -

9 Status: Draft Edit

"
LOGIN SUCCESS !!! @ visibility: Public Edit
R The Next Level

eady The Next Level fifil Publish immediately Edit
+

'1 Readability: Needs improvement

T y SEO: Not available

Move to Trash



Jika process editing pada element Text Block selesai, Langkah selanjutnya adalah
memilih kategori untuk Post yang sudah dibuat tersebut dikategorikan kedalam
kategori yang sesuai dengan isi konten. Jika belum ada kategori yang sesuai, maka bisa
ditambahkan sendiri. Arahkan kursor kebagian kanan halaman, cari menu Category,

lalu pilih Add New Category.

un X e =} X
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mbahkan /wp-admin dibelakang nama alamat website. Contohnya seperti berikut
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» Appearance
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i Contoh 3 : https://www.uc.ac.id/hth/wp-admin
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@ WPBakery Page
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¥4 seo Username or Email Address

Tags N
£ reCaptcha
(e )
© Slider Revolution .
Password
@
reencapture-uc-.png A Showall | X

WP Latest Posts

3] Media Masukkan a ke address bar mesin o
Gallery
B Pages S h, halam https://www.uc.ac.id/ict .
Vide
Comments Audio
Contoh 1: https://www.uc.ac.id/ict/wp-admin
Appearance
oh 2 - https://www.uc.ac.id/wp-admin =
ategories
OptionTree g
Contoh 3 : https://www.uc.ac.id/htb/wp-admin
2 All Categories  Most Used
Plugins ika alamat yang an sudah benar, maka akan diarahkan ke halaman login. Lalu masukkan 2
Username dan
Users ) Publikasi

) article

Tools

) Fitur 8aru CIS
WPBakery Page Ne
Builder )
Uncategorized
i Settings

+ Add New Category

% WP Mail SMTP
/A seo Username or Email Address 1 I[ utorial ]I

reCaptcha

O Slider Revolution Password

Sebagai contoh, ditambahkan kategori Tutorial. Selanjutnya pilih kategorinya sampai

muncul tanda centang. Dimenu kategori bisa memilih lebih dari satu kategori.



# Information Communication Technology LY/

All Posts

hLps.//WWW.UC.aCIG/CL/Wp-admin
Contch 2 : https://www.uc.ac.id/wp-admin

Contoh 3 : https://www.uc.ac.id/htb/wp-admin

Jika alamat yang dimasukkan sudah benar, maka akan diarahkan ke halaman login. Lalu masukkan
Use

ame dan Past

Comments

Appearance
49 OptionTree
Plugins
Users Username or Email Address
Tools

WPBakery Page T

Builder
@
i Settings
WP Mail SMTP
™
I'm not a robot
SEO recAPTOHA

B screencapture-uc

Categories N

All Categories

) article
)

) Uncateg

+ Add New Category.

Tags .

[aga ] i

Showall X

Post siap untuk di review maupun di publish

4+ New Viewpost

[ WP Latest Posts

] Media Test Membuat Post Baru

WUCAC,

Pages Permalink: hitp

@) OptionTree WPBakery Page Builder

ict/test-membuat-post-baru/

Appearance

Plugins

Users

Tools
+2 %

WPBakery Page e

Builder

Tutorial Login Ke Halaman Admin Website

Settings

WP Mail SMTP

SEO

Masukkan alamat login admin website ke address bar mesin p
reCaptcha
T miliki adalah https://www.uc.ac.id/ict

Sebagai contoh, halaman website yan

Slider Revolution

Tambahkan /wp-admin dibelakang nama alamat website. Contohnya seperti berikut

Contoh 1: https://www.uc.ac.id/ict/wp-admin

wp
Calendar

4

Publish -

Status: Draft Edit

?
@ Visibility: Public
€0 Revisions: 3 Bro

it Publish immediately &

lity: Needs improvement

Not available

Format N
® A s

Galleny

Video

Audio
Fatannriac .

Showall X

Preview Post yang dibuat, Klik Preview.



# Customize + New

{® @ information Communication Technology

Edit Post ® Edit with WPBakery Page Builder

ITAS CIPUTRA
55 ENTREPRENEURS
AKREDIT A

Howdy, Ragil Prasetyo

Test Membuat Post Baru

0]©]0)

Test Membuat Post Baru
Tutorial Login Ke Halaman Admin Website

Sebagai contoh, halaman website g ICT
ambahkan /wp-admin dibelakang nama alamat websit ntohnya seperti beriku
oh 1 - hitps:/www.uc.ac.idlictwp-admin
ntoh 2 - https:/www.uc.ac.id/wp-admin

13 https://www.uc.ac.id/htb/wp-admin
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e or Email Address

I'm not a robot

Remember Me

LOGIN SUCCESS !

Ready The Next Level

WordPress Theme by (C) CactusThemes

Kalender




Hampir sama dengan Page, jika sudah membuat sebuah Post baru dan diakhiri dengan
pilihan Publish.
Secara otomatis Post atau Postingan yang baru dibuat tersebut akan tersimpan di

halaman List Post dan belum dimuat/terlihat di website, terkecuali kategori yang

dipilih untuk Post tersebut sudah pernah dibuat dan sudah terkoneksi link ke Menu

yang ada di halaman website.

Jika sebelumnya belum pernah membuat kategori dan kategori tersebut belum di link-
kan ke halaman website, maka Post yang baru dibuat masih belum terlihat di halaman
website.

Jika Post yang baru dibuat tersebut lupa untuk dikategorikan, maka secara otomatis
Postingan / Post tersebut dikategorikan kedalam pilihan dari Default Post Category

yang ada di Menu Settings — Writing.

& Writing Settings « Information x + - X

<« (¢] p-admin/options-writing.pt * a0 :

) & information Communication Technology 8 + New

X - A
D onc Writing Settings
A Posts Thanks for using WP Latest Posts, it's been more than a month now! Would you consider leaving a review on the plugin directory? It helg ke th r t
I WP Latest Posts Sure I'd love to ‘ N tificat
Oy Media
I Pages ]
P Comments iversity Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
# Appearance
€9 OptionTree
£ Plugins IDevaull Post Category Publikasi v
@ Users
Default Post Format Standard v
# Tools
* ‘ﬂ”"&"’"e"’ £age Post via email
uilder
To po o I received at this add I t's 3 good ide = e
B Settings - Ah"; p .

General
Writing Mail Server pop.gmail.com

Login Name hitechnoindonesia@gmail.com

Is Easy,,,
“Post berbeda dengan Page. Page bersifat statis, biasanya digunakan
untuk membuat halaman About US, Profil, Kontak, dan lainnya yang
tulisan tidak mudah berubah. Page bisa dijadikan sebagai halaman
utama website. Post tidak dikategorikan. Sedangkan Post atau bisa
disebut dengan Postingan ini bersifat dinamis, biasanya digunakan untuk

membuat artikel, blog, atau berita. Post bisa dikategorikan”



4. Tools Page Builder / Editor

- Tools Page Builder merupakan alat bantu untuk membuat, mengedit, dan melakukan
kustomisasi tata letak sebuah website. Agar mudah diartikan disebut saja dengan
Editor

- Didalam tutorial ini tools Page Builder / Editor yang digunakan adalah WPBakery Page
Builder. Editor ini berbentuk plugin, yang artinya bisa diinstall dan didelete secara
mudah

- Untuk menggunakan Editor WPBakery Page Builder pastikan editor tersebut sudah

terinstall. Terlihat ada di Side bar sebelah kiri.

& Dashboard « Information Comm: X = - X

& C @ ucacid/ict/wp-admin/ LSRN TR -

@ & wformation Communication Technology B + new [

e Dashboard

Home
Thanks for using WP Latest Posts, it's been mere than a month now! Would you consider leaving a review on the plugin directory? It helps us make the plugin & support better )

Updates
EUSLTESEE | 1o hide notification

A Posts

¥ WP Latest Posts This theme requires the following plugin: University - Shortcodes. o
0 Media This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
“ WooCommerce.
W Pages Begin installing plugins | Dismiss this notice
¥ Comments
Site Health Status . Quick Draft .
T e
© OptionTree () Good Title
king good, but there are still some things you can do to improve its | |
ty
iy Content
bms on the Site Health screen. What's an your mind?
L 2 .
52 WP Mail SMTP €
e WordPress Events and News .
¥l seo
Attend an upcoming event near you. A -

- Editor tersebut sudah ICT aktifkan. Sehingga user Admin Website hanya tinggal
menjalankan fitur Editor tersebut. Untuk memastikan editor tersebut aktif, bisa dilihat

di WPBakery Page builder — Role Manage.



& Role Manager < Information Corr X +

< C @ ucacidfict/wp-admin/admin.php?page=vc-roles * @ 6

W Pages

¥ Comments

# Appearance

@ OptionTree

£ Plugins

& Users

& Tools

@ WPBakery Page
Builder

General Settings
Role Manager

N

Custom CS:

Settings

52 WP Mail SMTP

WPBakery sudah praktikkakn penggunaannya dalam tutorial ini. Jika belum paham

4

General Settings  Role Manager  Design Options || Custom €SS Product License  Shortcode Mapper

Control user group role access to the features and options of WPBakery Page Builder - manage WordPress default and custom roles

Administrator

Post types | Custom v ‘

Backend editor | Enabled v |

(] Disable Classic editor

Frontend editor | Enablea v |
Page settings | Enablea v |
etk Control access ta WPEakery Page Builder page settings. Note: Disable page settings to restrict editing of Custom CSS through page.

Jika mengikuti panduan tutorial ini dari awal, sebagian fitur yang ada di Editor

bisa melihat lagi tutorial point 2 dan 3.

- Secara bertahap panduan ini akan mempraktikkan beberapa fitur yang ada di editor

WPBakery Page Builder. Berdasarkan fitur yang paling sering digunakan;

4.1. Insert Picture

- Pastikan sudah memiliki bayangan/gambaran seperti apa layout yang akan natinya di

edit atau dimomdifikasi.

- Sebagai contoh, edit atau Add New Page. Pastikan sudah masuk ke tampilan Page yang

siap untuk di edit.

- Pilih Backend Editor.



& Add New Page < Information Cor X & Information Communication Tec' X | @ Universitas Ciputra Makassar- U X | +

& C & ucacidfict/wp-admin/post-new.php?post_type=page

@ & information Communication Technology 8 + New §

— it Add New Page
A Posts Thanks for using WP Latest Posts, it's been more than a month now! Would you consider leaving a review on the plugin directory? It helps us make the plugin & support better :}
03 Media
W Pages This theme requires the following plugin: University - Shortcades. o
00 This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
WooCommerce.
S Begin installing plugins | Dismiss this notice
¥ Comments
P I Trial Page Ed\'tor‘ I Publish .
) OptionTree l Save Draft l [ Preview l
K Plugins @  Backend Editor  Frontend Editor 9 status: Draft Edit
& Users @ Visibility: Public Edit
F Tools 83 Add Media H A add Media From Azure l |l Add Latest Posts visual | Text £ publish immediately Edit
@ WPBakery Page Paragrsph v B T Y Readability: Not available
Builder
3/} SE0: Not available

Settings

52 WP Mail SMTP

¥l seo Page Attributes .

Add Elements Row — atur layout sesuai dengan kebutuhan. Gambar dibawah hanya

contoh layout, bisa dikustomisasi sesuai kebutuhan.

Information Co- X & Information Communication Tec' X | @ Universitas Ciputra Makassar- U x| - X

& C @ ucacidfict/wp-admin/post-new.php?post_type=page

# Information Communication Technology B + New @

Trial Page Editor
vucacid dy’tr\s\'@ge'ednoh‘

@  Classic Mode Frontend Editor

Publish

Permalink: htt [[ssveomatt | ([ preview |

9 status: Draft Edit
@ Visibility: Public Edit

WPBakery Page Builder - ifil Publish immediately Edit

Comments ¥ Readability; Needs improvement

Y SEQ: Not available

Appearance

OptionTree = + - ¢4 0 X Move to Trash Publish
2%

Plugins

Tools

oo Parent

WPBakery Page 2 —+ Iy - 72 @ X | (o pareny v

Builder 2 X 2 X

Settings 3 Template
2 + + | Defautt Template v

&, WP Mail SMTP
Order

SEO
lo

reCaptcha

Need help? Use the Help tab above the

Slider Revolution screen title,

Arahkan kursor ke lambang icon + yang berarti add element. Row 1 berisi gambar

(Single image), Row 2 berisi Text (Text Block), Row 3 berisi gambar (Single image).

Row 1: Add element Single Image



& Add New Page « Information Cor X + - x
<« C @ ucacid/ict/wp-admin/post-new.php?post_type=page w @& 6
Information Communication Technology

‘WP Latest Posts:
Media Add Element

Content  Sodal Structure  WordPress Widgets  Deprecated

Separator ZigZag Separator

Comments

Appearance o u ‘Ta\l,j‘et%‘r,‘nemg pinterest .
OptionTree o ; m n @ -
Plugins Tour . ‘
Use a8 . . u . =
Tools Call to Action Widgetised
Custom Heading a Button E ors Sidebar v ‘
WPBakery Page . Text with Google fonts 2 0
Builder
< ﬂ Google Maps Ifaw HTM}_ Fh(krwmjge}: )
WP Mail SMTP ab above the
Pie Chart J _Round_charl Line Chart Fmp(ysuate _Pos(Grid
SEO art - charts . ooo
reCaptcha Post Masonry Masonry Media Gutenberg ‘
Grid Grid Slider Revolution Editor ﬂ UPEED
volutio S : 3 o WESERGE
& Add NewPage « Information Cor X = = X
< C & ucacid/ict/wp-admin/post-new.php?post_type=page 6 6 :

Information Communication Technology

Image source

Media library v

Image

[ -
Image size
[P <
[/
’
Y] - - |
Template
eCaptch: _—
e + + ‘ Default Template v
Slider Revolution /e 7
order

Pilih dari media yang sudah ada, atau upload fille baru. Maksimum ukuran file yang

bisa diupload <2Mb.



& Add New Page < Information Co X =+

& C 8 ucacid/ict/wp-admin/post-new.php?post_type=page

Set Image

Upload Files  Media Library

Filter Media

Images v | [ Al dates

LEAN SYSTEM

\
| pENGAMBILAN BISA DI UCH
SURAT PINOAN TPS (AD)

€N

0 [,)’r I"I\f'-

mororora T ! [ (
)

Jika sudah, pilih gambar hingga tercentang, lalu Set Image.

& Add New Page < Information Cor X 4

€ C @& ucacid/ict/wp-admin/post-new.php?post_type=page

Set Image
Upload Files  Media Library

Filter Media

mages

ATTACHMENT DETAILS

Pada settingan gambar sesuaikan dengan kebutuhan yang akan ditampilkan.

Contohnya seperti pengaturan Image Size = medium; image alignment = center, on

click action = open prettyPhoto. Jika sudah yakin pilih Save Changes. Gambar sudah

dimasukkan ke dalam element Row 1 tersebut.



& Add New Page « Information Cor % +

< CG & ucacidfict/wp-ad -new.php?post
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# Information Communication Technology 8

Single Image Settings
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+ nNew FA
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a_x

IX§ 'magesize
L Uil
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» Add caption?
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[ ’
Image alignment
&
Center ~
&
L 2
Image style
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=
YR on click action
f
°
o
& Add New Page < Information Cor X 4
& € & ucacid/ict/wp-admin/post-new.php?post_type=p

{@ @A mformation Communication Technology I8

[ WP Latest Posts

® + B

+ new @A

Howdy, Ragil Prasetyo g

£ ar

|- ! Single Image

¥ Comments

# Appearance
@9 OptionTree
£ Plugins

& Users

& Tools

@ WPBakery Page
Builder

B Settings

5% WP Mail SMTP

Yoast SEO
7l seo

B reCaptcha
© Slider Revolution

0

Focus keyphrase @

SEO @ Readability g Social

+2x

¥/) Readability: Needs improvement

V) SE0: Not available
Move to Trash

Page Attributes A

Parent

‘ (no parent) v ‘

Template

‘ Default Template - ‘
Order
|

Need help? Use the Help tab above the
screen title.

AddToAny N

() show sharing buttons.

Sampai tahap ini, gambar berhasil dimasukkan kedalam element. Masukkan fitur

element lainnya yang belum terisi sesuai dengan kebutuhan.

Contoh hasil akhir layout trial page yang dibuat.
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¥ Unversis Ciputrapng Showall X

Preview page dari layout yang didesign. Jika hasil preview halaman yang di edit sudah

benar, jangan lupa untuk Pilih Update atau Publish untuk menyimpan.

@ @ information Communication Technology L T rm———
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4.2. Insert Video dari Youtube
- Open atau buat baru sebuah Page atau Post yang akan di edit
- Jika sudah di halaman edit, pastikan editor sudah menggunakan WPBakery Page

Builder.

& Edit Page < Information Commur X + -

< C @ ucacidfictfwp-admin/post php?post=8058action=edit * & 6

# Information Communication Technology #8 0 4 New ViewPage Howdy, Ragil Prasetyo &

¥ WP Latest Posts This theme recommends the following plugins: Contact Form 7, University Course, University Event, University Member, University Project, University Sample Data, WP Pagenavi and
WooCommerce.

JEED Begin installing plugins | Dismiss this notice
il Pages
All Pages ‘ Trial Page Editor ‘ Publish B
Add N

Permalink: https://wvw.ue acid/ict trial-page-editor/

e ==

¥ Comments N
@ ClassicMode  Frontend Editor ¢ status: Draft Edit

¥ Appearance @® Visibility: Public Edit
OptionTree WPBakefy Page Builder B fifl Publish immediately Edit
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& Toois % + -2 08 X Move to Trash

@ WPBakery Page =)
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¥ seo +2x +2x
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O Slider Revolution -

Indonesia.[1] Universitas ini didirikan pada 7 Februari 1960 + order
O cols T dan diberikan SK PT tertanggal 31 Mei 2006, UC terletak di

UC Town Citra Land, Sambi Kerep, Surabaya.

- Atur layout sesuai dengan kebutuhan. Contoh pada tutorial ini, akan ditambahkan

video dari Youtube yang diletakkan di bawah Row gambar Logo UC. Klik icon +, lalu

tambahkan Row/kolom baru.
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Indonesia.[1] Universitas ini didirikan pada 7 Februari 1990 ord
WPBakery Page dan diberikan SK PT tertanggal 31 Mei 2006. UC terletak di rder
Builder UC Town Citra Land, Sambi Kerep, Surabaya. ‘ P ‘
Settings iversitas Ciputra memiliki komi wa diseti

Universitas Ciputra memilik komitmen bahwa disetiap alur Need help? Use the Help tab sbove the

_ studi/konsentrasi yang ada memiliki tujuan sama yaitu

WP Mail SMTP screen title

membekali setiap mahasiswa agar mampu menjadi

Entrepreneur sesuai keahlian masing-masing. Pendidikan
SEO dan Praktik Entrepreneurship diberikan secara merata

disemua alur studi/konsentrasi mulai dari awal perkulizhan AddToAny -
reCaptcha dimulai sampai akhir perkulishan.
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 Appearance

Klik icon + pada Row yang baru ditambahkan tersebut. Lalu add element Video Player.
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v
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¥ Comments membekali setiap mahasiswa agar mampu menjadi
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dan Praktik Entrepreneurship diberikan secara merata +
disemua alur studi/konsentrasi mulai dari awal perkuliahan

@ OptionTree dimulai sampai akhir perkuliahan

Need help? Use the Help tab above the
screen title,

¥ Appearance

@ Dashboard Add Element

A Posts

Content  Sodial  Structure  WordPress Widgets  Deprecated

[ WP Latest Posts.

03 Media

Text Block Icon Separator ZigZag Separator Sy with

B Pages . h — o = g T
= v

All Pages ‘

Hover Box Tweetmeme Single Image

‘ u Button @ f‘f}srs“"” th €55
¥ Comments
Call to Action Widgetised

Image Gallery Image Carousel Custom Heading Button Sidebar ab above the

A Appearance lrisesnis " o Text with Goog B

@ OptionTree

Video Player

o

mmmm Progress Bar ’ Pie Chart J Round Ch_a.v_t_ | Line Chart Emptyspat_e. Post Grid
E Animated pie chart B  and Bar charts : oo

TT Posts Slider

0. Google Maps Raw HTML Rl widget

£ Plugins

Copy alamat video dari youtube, lalu paste ke pengaturan Video Player. Contoh link

yang dimasukkan https.//www.youtube.com/watch?v=Wo-Mcj1TgoU.

Atur pengaturan pada video player sesuai dengan kebutuhan, contohnya seperti;
Video link : berisi link alamat video.

Video width : ukuran frame video yang akan ditampilkan.

Video aspect resolution : mengatur resolusi video

Alignment : tata letak video

Css animation : animasi tampila video


https://www.youtube.com/watch?v=Wo-Mcj1TgoU
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<o Save changes

e Installed Version -

Insert video dari youtube selesai. Pilih Preview untuk melihat hasilnya, jika sesuai

dengan tampilan yang diinginkan, pilih Update atau Publish.
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Selesai, berikut hasil tampilan dari menambahkan video dari youtube
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4.3. Insert Foto/Image Slider.

- Add new Page atau edit page yang sudah ada untuk dikustomisasi.
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Contohnya di tutorial ini akan diletakkan di bagian paling atas layout.
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Add atau edit Row yang akan ditambahkan element Slider

Jika di Row tersebut terdapat element lain, hapus element tersebut dengan pilihan

tombol “X”. Ganti dengan element Slider Revolution. Add element Slider Revolution

dengan menekan tombol +.
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Pilih modul foto slide yang akan digunakan. Jika belum terdapat modul yang dibuat,
buat modul di menu slider revolution. Untuk tutorial membuat modul foto slide baru

akan dijelaskan tutorial point yang berbeda.
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Preview layout dari penambahan element Slider Revolution
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Akhiri dengan Update/Publish untuk menyimpan settingan.

Preview dari tampilan Page yang di edit.
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Merubah Warna Thema

Masuk ke menu tampilan Dashboard, arahkan kursor ke menu Appearance — Theme

Options

& Ciputra Information System %
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& Dashboard < Information Comm. X 4

@ ucacidfict/wp-admin/
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Take 2 look at the 2 items on the Site Health screen
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Pilih Colors, lalu rubah Main Color sesuai dengan kebutuhan. Pilih Save Changes untuk

menyimpan pengaturan.

& Theme

< c
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@ ucacid/ict/wp-admin/themes.php?page=ot-theme-options
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- Builder Footer Background Color
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¥l seo
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4 Slider Revolution
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Choose Main color 1 (Default is light
blue £46a5e5)

Choose Main color 2 (Default is dark
blue #17376e)

Choose Footer background color
(Default is Main color 2)

Buka halaman website untuk melihat hasil perubahan.



6. Add Foto di Slider Revolution

- Arahkan kursor ke sebelah kiri halaman Dashbboar, pilih menu Slider Revolution.

& Dashboard « Information Comm: X 4 Slider Revolution < Information C X \ + - x
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Adapting your content strategy to changing times

Changing times mean you have make some adjustments. By adapting your content
w ways to get your message across!

- Jika belum ada modul foto slide yang dibuat, pilih New Blank Module untuk membuat
modul foto slide baru. Jika sudah ada modul foto slide yang sudah aktif ditampilkan di
halaman website, pilih modul yang aktif tersebut untuk menambahkan atau
menghapus foto yang ada didalam slider tersebut. Tutorial ini menggunakan modul

foto slide yang sudah dibuat, dan akan ditambahkan foto baru.
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Arahkan kursor ke arah modul foto slide, klik logo pensil / Open in Editor.
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Pilih Image library, pilih foto/gambar. Upload foto/gambar jika belum tersedia. Klik

insert untuk mengakhiri pilihan.

<&« C @ Notsecure | ucacidfict/wp-admin/admin.php?page=revslider8iview=slide&id=6 w G 6

= Back I Slides Add Layer New Slide

@ Source

Image
i Media Library

L]

@ Object Library

@

=0 E > EDITOR B8 Image Settings

Slide BG Animation 1000

Pastikan pengaturan image seperti berikut Source type = Original Size; BG Fit = Cover;

Positioin = Center. Akhiri pilihan Save untuk menyimpan settingan.
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Preview dari penambahan foto slide.
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Untuk tutorial mengaktifkan modul foto slide ada di tutorial Point 4.3



